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Christmas Wings To-Do List
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· Banner

· Centerpieces – Balloons?

· Cups

· Plates

· Napkins

· Plastic spoons/knives for decorating cookies

· Cookies

· Punch

· Ice

· Coolers

· Labels

· Nametags

· Markers & crayons 
· Scissors

· Tape  (clear & masking tape) 
· Hole punch

· Pens & pencils  (If possible, enough for everyone to do an evaluation)
· Game supplies - extra cups – balloons

· T-Shirts / Cash for change for T-shirts

· Guideposts & other gifts materials

· Overhead projector

· Song Sheets

· Sign-in sheets for volunteers

· Registration forms for guests

· Church bulletins/church programs, etc. to give to guests

· List of “Wings” churches in the area

· Placemats with evaluation forms on them
· Schedule (copies for key leaders) – email to everyone in advance
· Wings posters – (Directing guests to party area, schedule, etc.)
· Balloons – curling ribbon

· Camera / extra battery / film (7-10 rolls)
· Plastic sandwich bags

· Ziplock bags

· Bells – cymbals, gongs, tambourines, chimes, etc.
· List of games

· Dinner Dean supplies

· Thank you to the cooks

· Christmas Tree “Nail” ornament

· Clipboards

· Youth/Adult Time Discussion Outline

· Paper Bags – One for every 10 people and extra bags for gifts & crafts to take home.
· Newspaper to cover tables & floor in the cookie decorating area

· Frosting, sprinkles, cookie decorating materials

· Craft supplies – old Christmas cards & card supplies – cereal necklace supplies

· Tarps or sheets to cover gifts – crafts – or to be used for games as well
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