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Budget Items
1. Food for party 

a. Pizza – It will be wonderful if you can get pizza donated.  We order extra large pizzas and figure 5 people/pizza.  We find pepperoni to be most popular, and then we always order a few cheese pizzas for vegetarians and children. 

b. Cookies – We serve cookies for dessert.  A restaurant supply company donates unbaked cookies for us.  Volunteers bake the cookies. 

c. Punch – We have found lemonade to be the easiest beverage to serve.  I would suggest that you NOT use a red punch – it stains so easily.  We also get this donated by the restaurant supplier. 

 

2. Postage 

a. Postage is needed to send invitations and flyers to prison chaplains, churches, press, TV stations, and organizations that work with prisons and inmate family members. These mailings should be mailed out about two (2) months prior to each party. 

b. Invitations should be mailed out to church volunteers and previous guests approximately two (2) weeks prior to the party.  If you mail the invitations out too early, people forget about the party. 

c. Thank you letters need to be sent out to all your donors after the party.  We also create a picture collage from photos taken at each party as a thank-you to our donors.  The pictures help tell the story and share the fun of each party. 

 

3. Film / film developing 

a. At least one (1) person should be designated as the “Official Photographer” at each Wings Party.  It is also ideal to have a person with a video camera taking pictures.  (The registration form that each person signs when they get their nametag grants permission for their pictures to be taken and used for future use.  If inmates attend the party, photos should not be taken of them.  Legally their photos cannot be taken without extensive paperwork and authorization from the institution’s leaders.) 

b. Photos help document the party and help to “tell the story” for those that are unable to attend.  

c. We usually take at least five (5) rolls of film at each party.  Close-up shots usually work the best, with only a few people in the photo. 

d. Collages can be created and color copies can be made as gifts for the donors.  The photos make wonderful thank you gifts. 

 

4. Child Care 

a. We have found it convenient to offer childcare for infants/toddlers.  Obviously it is up to the guests whether they want their children in a nursery or not. 

b. We have found that children that are 3-4 and older can usually participate in the crafts.  Children younger than that usually have a difficult time with the crafts.  Often mothers will then escort their children to the crafts area and then they miss out on the special time for the parents/caregivers.  We recommend using a nursery. 

c. The workers in the nursery should be regular church staff/volunteers.  The church ultimately is responsible for their workers, so the Wings Ministry staff must follow the guidelines established by the host church.  

d. Pay the “going rate” to the nursery workers.  The nursery staff should be paid for 3 hours.  (3:45 pm – 6:45 pm) 

 

5. Craft supplies 

a. We have had most craft supplies donated. 

b. Create a policy that receipts are required for all reimbursements. 

 

Wings Ministry – www.WingsMinistry.org

2226 B Wyoming NE #130

Albuquerque, NM 87112 1-505-291-6412 AnnEdenfield@WingsMinistry.org
Wings Ministry – www.WingsMinistry.org

2226 B Wyoming NE #130

Albuquerque, NM 87112 1-505-291-6412 AnnEdenfield@WingsMinistry.org

